Advocacy Tips
Advocacy is all about action.  Speaking out on important issues – in person, on the phone, via letters, faxes, eMails, or phone calls, as an individual on in a group – is part of the democratic process.  Make the most of the opportunity.

· Do your homework.   Learn as much as possible about the issue of concern.

· Choose the method that is most comfortable for you.  There are many ways to make your opinions known.  The important thing is to do it.

· Have a clear, focused purpose for your action.  Address one issue at a time.  And us the facts.  The more prepared you are, the more persuasive you can be.

· Be specific about what you want to achieve.  What do you want your senator, representative, or other public official to do?

· Communicate as a constituent.  Show the legislator or official specifically how his or her constituency is affected by or concerned about the issue.

· Be courteous and reliable.  Do not promise what you can not deliver in terms of help or information.  Leave your contact information.  And always follow up on requests for additional materials or further clarification.
Legislative Visits
Visting a member of Congress – in Washington DC or in a hometown office – is the most personal and effective way to communicate your views.

· Determine if you want to visit your legislator’s Capitol or local office.

· Call for a calendar to confirm your appointment options.

· Schedule a specific appointment by phone.  A written request may be required.   Tell the staff member the number of people attending and the issues(s) of interest.

· Be prompt.  And if the legislator or official is late, be patient and flexible.

· Do not be disappointed if the meeting is with a staff person.  There is great value in education and building a relationship with the key staff members on issues.

· Be prepared to speak confidently on as many, but not more that, three issues.

· Bring concisely and clearly written materials outlining your position and leave them with the person you are visiting.

· Follow up the meeting with a “thank you” letter outlining what was covered and reiterating your goals.

Letters to Legislators:

The written word is very powerful.  Congressional staffers read, log, and report on input they receive especially from constituents.  Letters, faxes, and eMails re all valuable way of communicating with legislators – but eMails are an effective way to weigh in when time is of the essence.

Use trusted website to send an email on selected issues.  Sample letters have been created, but you may adapt the message to personalize it or include additional information.

If you are writing an eMail of your own, clearly state your facts and your purpose.  Address only one issue, keep the message concise, and if possible, include personal examples of why you support/oppose the issue.

You may also mail a letter directly to your legislators but its delivery will be significantly slower that via eMail and my miss the critical window of opportunity to impact urgent decisions.  Faxing is another way to get you letters to legislators quickly.  Addresses, telephone and fax numbers for your legislators are available through XXXXXX.

You may also call your legislators via the Capitol switchboard at 202.224.3121.  As with letters be clear, concise, and prepared to leave your contact information.

Letters to Editors

· Letters to the editor are and effective way to communicate a about an issue to the general public.

· Find a ‘hook.’  Most papers prefer letters written in response to an editorial, column, or new story that recently appeared in that paper.  It is also useful to link the issue to current events.

· Be timely.  The quicker the response to a piece, the better.

· Be succinct.  Most papers limit the length of letters.  IF specific limits are not mentioned in the paper or on the website, call and ask,

· Research the topic.  The letter should express an opinion, but it will be much stronger with facts, particularly if ti is a rebuttal to a recent piece.  Personal examples are also very powerful.
· Know the audience.  Read past letters to the editor and become familiar with what the paper typically prints.  It is much more difficult to be published in a metropolitan daily newspaper that in a neighborhood weekly.  Try to relate the letter/issue to the local community.

· Submit the letter to one newspaper.  Letters to the editor should be specific.  Sending the same letter to multiple outlets dilutes the message and irritates the editors.

· Identify yourself.  Include your name and your affiliation or an organization, if appropriate, to be published with your letter.  If you are writing on behalf of an organization, make sure that you have the organization’s support for your point of view and permission to speak in their name.  For the editor’s information only (not to be published), include your complete contact information.
:

